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 Calgary, Canada cohort September 29 – October 2, 2014 Application form

Please complete in full and submit to: info@jsdaw.com  

Course Title:
Partnership Brokers Training: Level 1
Course dates
29, 30, Sept. 2014 & 1, 2 Oct. 2014
Closing Date for Applications
2 September 2014
1 Title 


First Name
Last Name




2 Contact information


Home
 (  
Work
 (
Address:

Telephone:







Email:



3 Role information

Job title:




Organisation:



Professional Sector:

Geographical area of operation:

4 Background

Nationality:



Gender:






Is English your first language?


5 Relevant Higher Education and/or Professional Qualifications

6 Key skills

7. What are your reasons for applying for this course?

Please state in the box below why you would like to take part in Level 1 and how you would apply the skills developed during the non-residential course to your work (You are very welcome to supply additional pages in answer to this question).

8 Additional Information

Please indicate whether you can demonstrate any (or all) of the following:

· past or present engagement in multi-sector partnerships, as either a convenor, advisor, negotiator, partner or third-party facilitator;

(
preparation of detailed case-studies or impact evaluations of partnerships for sustainable development; and

· professional training and field experience in ‘interest based negotiation’, be that in relation to partnering, facilitation of multi-stakeholder dialogue, or dispute resolution.

9 Invoicing & organisational agreement
Level 1 Fee payable CAD $2200


Please note – if you know in advance that you want to go on to a Level 2 course and it is more convenient for us to invoice your organisation for both, please contact us and we will make arrangements to this effect.

Please indicate who will pay the training fee, and provide details for the invoice

Employer

(

Yourself

(
How would you like to pay? (select one)
Pay by cheque

 (
Pay with credit card
(

Unless you indicate here, we will make the invoice out to the participant as stated above.
10 I confirm that the information which I have given in this application is complete and true.
Signature





Date


APPENDIX 1 – Calgary, Canada cohort Sept 2013
LEVEL 1: SCHEDULE OF DATES AND DEADLINES

All dates are subject to change – applicants will be notified of any such changes

	23 August 2013 
	Deadline for Applications to info@jsdaw.com. Applicants notified whether their application has been successful

	3 September 2013
	Deadline for fee to be paid. Participants sent pre course materials- ‘Important Information’ about Level 1 and the Level 1 Handbook (only after payment received)

	23, 24, 26, 27 Sept 2013
	Partnership Brokers Training: Level 1 in Calgary Alberta Canada


Level 2

There are different options for Level 2, all details can be found at: http://partnershipbrokers.org/w/training/level-2/
APPENDIX 2 - Financial Details

The fee for the September Cohort is: Level 1: $2200 (CAD)


The Level 1 fee covers:

· all tuition fees

· background reading materials and course handouts
· A morning break refreshment and an afternoon break snack for the 4 day duration of the program

The Level 1 fee does NOT include:

· travel costs involved in attending the course
· accommodation and additional meal costs
· per diems for participants during the course

· chargeable telephone calls

· bank or credit card charges 
Once an applicant has been formally accepted and offered a place on Level 1, the nominated organisation or person (as stated in Part 9 of the application form) will be issued with an invoice for fees. This must be paid before the Fee Deadline Date stated in Appendix 1. The applicant is responsible for the payment of this invoice, regardless of the donor. If the fee is not honoured before the start date of Level 1, the candidate may not be allowed to participate.

Cancellation policy

Cancellation by candidate:
Once accepted on the training and an invoice for payment of fees has been issued, a cancellation fee will be immediately due should the candidate withdraw, irrespective of whether or not payment has been made. The cancellation fee is as follows:

25% of the program fee - For withdrawals made after the payment deadline and up to three weeks before the course start date

 50% of the program fee - For withdrawals made within three weeks of the course start date

100% of the program fee - For withdrawals made within one week of the course start date

In exceptional circumstances, and at the discretion of JS Daw & Associates and the Partnership Brokers Association (PBA), cancellation fees may be put towards attending a later cohort or accepting a substitute candidate (subject to the meeting of applicant criteria).
Cancellation by organisers:
If, for whatever reason, this cohort is postponed or cancelled by the organisers, applicants will be notified at least one week before the residential of any such changes. JS Daw & Associates/ PBA cannot accept liability for any expenses incurred.
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